Let’s Dance DJ Services
[image: image1.jpg]



Wedding Reception Planner
Contact Information
Bride’s Name:                                                    Groom’s Name:

Phone:                                                                 Phone:

Wedding Date:                    Reception Start Time:                      Reception End Time:

Sequence                 Time                          Event                                        Song/Artist
_____                      _____                        Wedding Ceremony          
_____                      _____                         Reception Start

_____                      _____                         Grand Entrance                  ______________________
_____                      _____                          Cocktails
_____                      _____                          Meal
_____                      _____                           Toasts

_____                      _____                           Cake                                 ______________________
_____                      _____                           First Dance                       ______________________
_____                      _____                           Father/Daughter Dance    ______________________
_____                      _____                           Mother/Son Dance           ______________________
_____                      _____                           Wedding Party Dance      ______________________
_____                      _____                            Dancing     
_____                      _____                            Bouquet/Garter                 _____________________
_____                      _____                            Last Dance                        _____________________
Note: The printed order of events is only a suggestion. Every reception is different, and this is YOUR Reception any event may be added removed rearranged as long as it is clearly indicated in the above table.
Location Information:
Name/address of Venue:

Contact Name:                                                                Phone:

Room Name:

Are we providing Music/Microphone for your Ceremony? If so, where and when?

Are you renting our projector if so at what time would you like your slideshow to start?

Are you renting our photo booth if so what time would you like your three hour session to start?

List of Songs NOT to be played
Music Requests (Songs to definitely to be played)
Title/Artist                                          Notes (specific time to play, person to dedicate to, etc)
Grand Entrance/Introductions

Will we be your MC if not please provide the Name of your MC ______________

Suggested order of introductions, please include names:
· Bride’s grandparents         __________________________________________________           
· Groom’s grandparents       __________________________________________________            
· Bride’s Parents                   __________________________________________________
· Groom’s Parents                __________________________________________________
· Maid of honor                    __________________________________________________
· Best Man                            __________________________________________________
· Bride & Groom                  __________________________________________________
Grace (or other blessings)

Name of person (with pronunciation) to be introduced to lead grace:

_

Order of Speeches Traditional
Best Man (Toast to the Bride and Groom) 

Maid of Honor (Optional)

Father of the Bride

Mother of the Bride (Optional)

Groom

Bride (Optional)

Games:

I have several fun games for your guests.
Other Games, Participation. Etc:
